
SoP for Original Documents 

1. You need to get a “No Dues” form duly signed by all the departments. 

2. You’ll get the form from RGCMS Administration Department. 

3. If the dues are not cleared, then kindly clear your dues to get back the original 

documents. 

4. Once dues are cleared and verified, the Administration Department will issue the 

original documents same day itself. 


